CLASSROOM COURTESIES

· Please raise your hand to ask or answer a question.

· Please do not talk while someone has the floor.

· Stay in assigned seats until I dismiss you.

· Please wait until the end of class to throw things away.

· No disruptive behavior. (This constitutes any behavior that disturbs or

infringes upon the learning of even one other student in the class.)

· No sharing calculators during tests or quizzes.
· Please do not write on the white boards unless directed to do so.

LAB POLICIES

· Please do not bring food or drink into a room with computer equipment.

· No hats or coats should be worn in the classroom.

· Students in the last class of the day, remember to turn off all equipment before leaving your area and push in your chairs
· All computer settings (backgrounds, screen savers, etc.) are to remain at the default settings.

· Please remember to return all books, equipment, and/or supplies to original location and in the same condition.

· No program files are to be placed on the hard drive.

· You may listen to music while you work on the computer only if you have headphones. (you must bring in your own headphones)
· Acceptable Use Policy is strictly enforced. 

·  If you are in the last class of the day on Thursday, please stack chairs so custodians can clean.

