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Résumé 

(Do not title your paper Résumé)
Name








Email Address

Street Address






Web site (only if reflects 
Telephone (with area code)





your professional goals)
OBJECTIVE
Use today’s date and briefly state one or two of your most probable goals. (okay to be a full sentence)
EDUCATION

School

Address

Telephone (with area code)

Dates attended (reverse chronological order)

GPA (Home school only)

Class Rank (Home school only)

SAT or ACT and AP Test Scores

AP and Honor Classes Taken

ORGANIZATIONS-SOCIETIES-LEADERSHIP POSITIONS-SPORTS
Organization Title

Dates (reverse chronological order)

Details
SKILLS-ACTIVITIES-AWARDS-COMMUNITY SERVICE
Organization Title

Dates (reverse chronological order)

Details
INTERNSHIPS-MENTORSHIPS-EMPLOYMENT
Organization Title/Company Name

Address

Telephone (with area codeDates (reverse chronological order)

Details/Responsibilities

PERSONAL
Any comments of a personal nature such as hobbies or outside interests.  Do you understand, speak, or write in a language other than English?  Do you build computers in your garage? (full sentence here is okay)
No need to put “References available upon request because you will have a sheet with 3-5 references ready to go
   Link to Website





Remember:


keep to one page


no full sentences


do not start with I


provide a link to your professional website


order topics to enhance your strengths 








